PUBLIC LANGUAGE RESOURCES

Preparing Application Documents

A practical checklist for originals, copies, translations and certificates

English - Japanese - Korean | Korea and Japan
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Information checked 16 October 2026; not regularly updated. Requirements vary by receiving authority,

procedure and document type.

The document-readiness checklist

Check

What to record or verify

o Purpose & office

o Identity details

o Issuer

o Document version

o Age / validity

o Original / copy

o Translation

o Authentication

o Format

o Submission evidence

o After submission

Procedure / responsible office / exact official checklist URL /
date checked

Name spelling, previous names, date of birth, identification
numbers; consistency across records

Issuing institution; whether the receiving office recognises
it

Full or extract; detailed or summary certificate; original
language

Issue date, expiration date if any, permitted document age;
distinguish these

Original required? Photocopy? Certified true copy? Return
of original?

Target language, translator requirements, full translation of
stamps and annotations

None / notarisation / apostille / consular legalisation; exact
document and destination

Paper / upload; colour/black-and-white; page size;
single/double-sided; PDF limits

Appointment, receipt, tracking number, upload
confirmation, reference number

Possible supplementary request, decision/contact channel,
retrieval of original

Tip: a passport copy, a registry extract and a translated certificate may each have different requirements. Do
not treat “documents” as one uniform category.

Similar words that carry different requirements

English B4:E ot=0f
Original EX (FAIZEA) e
Photocopy EL (52L) /3e-— At

DT 1= - 5 XMtS
Certified copy REESNEEL (ICALLSENTESD OlZ ApE

Translation

Notarisation

Apostille

Consular legalisation

Issue date

Expiration date
Supplementary documents

Receipt of application
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Ready-to-use questions — English / Japanese / Korean
01 Could you confirm the exact document name required for this application?

COHFE (LAEW) ICBE (U0D2&5) BEE (L&) OERET (BLLESHWVLL L) 28 (BL) ZTWek
IFEI %

02 Does the certificate need to be issued within the last three months?

COFEERE (L&5®HULL &) BETE (3-252) 31AMA (WAWL) OHDOHHUE (VDLS5) TITH.
0| 38 XM= g = 371 E o|Lie| 210[0{0F BtLtR?

03 Will a scanned copy be accepted, or do you require the original?

ZFvYLIEEL (52L) TR (Lwbh) ThETH. ThEDER (FAIFA) DBE (VD&5) TIH.
AHEE HELR, OfL|H #20| 2R77tR7?

04 May | use a translation that | prepared myself?

B2 (CRA) TER (T<HELV) LIEBIERX (IBAP K RA) THRE (TLWLwD) TEFTH.

H7E=E HS

Ok

FEME HEY = ALIR?

r

05 Must the translator sign or provide their contact details?

HERE (1BAP<L®) DB R (L&HV) PEREE (MASKTETE) IBE (VD&L5) TIH,
HAXIS| MHO|LL HEN 7t Hedtite?

06 Is an apostille required for this particular document?

COEHE (L&dV) ICRTRZXT—2HME (VDL5) TS

0| MFOll= OIZAE|RIIEHRTIIR?

07 Do you require notarisation in addition to the translation?

BIER (IFAR K RA) 12 (K0) ZTREE (25L&5) BHBE (UDDLD) TIHS

HAZ 20 ST ERoItR?

08 If | submit the original, can it be returned to me?

BE (FAlFA) Z8RE (TLWLwD) LIFE (EHLV) « BH (NAE®»L) LTULEITFETH,
HES MEotH S S = ALIR?

09 Could you explain the difference between the issue date and the submission deadline?
T (3-I250) CRHEAR (TLWLwDEIFA) DE (51 LWkl (M KICA) TETLIESEL,
S0 HEI(ete xto| S =telstn HEL Tt

10 Is there a document checklist for my specific application category?
i (b7zl) OBFEXD (LABWVLKRA) IS (TcWED) TH3HBEE—E (UD2L5L&30VWWEH5A) BHDF
Ih%
H A fof siEst=E FHIMF S50| ALIR?
11 Does the translation need to include stamps, seals and handwritten notes?
R (1FAX ) ICREIE (WAZRW) RFE (TH) ZoEH (TTV) HE (1<) HBIBE (U2L5) BHDET
B
HAO|| Rt 2 M| I|XHAIS = Zet3l{Of 3HLtR?
LANGLOBE - langlobe.org | 2026



12 May | submit the missing document later, and if so, by what deadline?

FRBE (32<Ls3L) 28E (TLD) B (TLLWD) TEFTH. T (KO5) SR (FFA) BLD
T

FHE MRE FZ HEY 5 ALIR? 7ISTICHH J[3H2 AFQ17IR?
13 What evidence will | receive that my application was accepted for processing?
i (LAEW) HAEX (BFWVWLE) ICRFFFeonflezr (L&) T8 (OH) ZIERT (F-I3) snExdh.

Ho| HAOE MARIQICH: B WS 4 Lte?

r=

14 Is an electronic certificate acceptable instead of a paper certificate?

H (&) OFERE (L&5®HLL &) O (B) DOICEFRE (TALLLSHWL &) ZRE (TWLwD) TE
FIDH%

Z0| ZYAM Al HABHME HEY = ULIR?
15 Could you send the requirements in writing or point me to the official page?

RHEERHE (U2&5L&30) OFHF (LLDSITA) Z2XE (RAL L) FERAR (25LF) R—ITHER (K<
A) TEFEITHS

THIMT ZHE EMLEZA HO|X| 2 &ole 4= ASTR?
16 1 cannot obtain this certificate safely or in time. Is an alternative available?

COHAZE (L&S5HWVWL &) 2RE (HATA) IC. FIFHRA (ZIFARW) ICEE (Lwe ) TEFEFtHA. AF
B (FV0WEWLWL LBV 135R (HE) HENETHS
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LY 27| ofFELICH MR - E|LIR?

Short inquiry email (edit the brackets)
Subject: Confirmation of supporting-document requirements — [application / reference number]
% MIEROBHESR — [FHEt ZUES]

R HEMT 271 Tl — (AN / Haus]

= —

o

Dear [office/team],

| am preparing an application for [procedure] and would like to confirm the requirements for [document
name], issued by [country/authority]. Could you please confirm (1) whether an original or copy is required, (2)
the acceptable issue date, (3) translation and translator requirements, (4) whether notarisation or an apostille is
needed, and (5) whether the original can be returned? If there is an official checklist for this case, | would
appreciate the link.

Thank you.

BEHERE THEHER]

[(Fhik] oRFzERBLTED. [E/ RITHE] BRITLE [E8%] ORHEGHICOVWTERLS. TEBVLL
Fllco ORFRLEBELOCESHYUED. QRO SNBFHTADEE. QMRS L UHRE ICRHAT B EH. @D
TRAT 4 —2ADES. ORKDERINHAIEN. € CHTWERITEITLL SN, SEIDOFHICERAINS ERGEE—
ENBNUE. VD IBBHSEVWRITETEEWVWTY,

LB LLCBREVWELET,

[EAHE] MY S FH| S0, [77H/ a7 |20 Eae [MFE]2 HZE 222 &elstuxt H=EZLULLE @ 2D A= § 20|
LR, @ U¥E= e Hel, @ HAZ I HAX 2H AU, @ ST E= OtEAE[RIFERNK|, @ HE2E SHYS + A=K
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efol REFCEILICE O] Ao &= 34 FHIMF SF0| AUCHH AT LATAH ZASHASLICH

L R ]

Sources and scope

Reference date: 16 October 2026. These sources illustrate procedure-specific requirements, not universal rules.
Verify the receiving office's most recent notice before relying on any requirement.

Immigration Services Agency of Japan, Examination Q&A (foreign-language documents, translation and
signature)
https://www.moj.go.jp/isa/applications/guide/kanri_ga.html

Immigration Services Agency of Japan, example residence-status document guidance (issue date, originals)
https://www.moj.go.jp/isa/applications/legalaccountingservices.html

Ministry of Foreign Affairs of Japan, Authentication / Apostille (updated 2026)
https://www.mofa.go.jp/ca/cs/page22e_000417.html

Ministry of Foreign Affairs of Japan, Certification procedures
https://www.mofa.go.jp/ca/cs/page22e_000416.html

Scope note: independent multilingual reference and question templates; not an official checklist or a
substitute for the receiving authority’s instructions. The phrases are original examples. No reproduced official
forms are included.
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