PUBLIC LANGUAGE RESOURCES

Reading Administrative Application
Forms

A practical field-by-field guide - English | Japanese | Korean
LANGLOBE - 2026

Who this is for

For people completing a form in an unfamiliar language, asking another person to submit it, or
trying to understand what they are agreeing to. This reference helps identify the right question
to ask; it is not a substitute for the instructions of the agency that receives the form.

Start with the form, not the dictionary

Before writing, check the exact service, recipient agency, applicant eligibility, current form
version, submission channel, required attachments, and who is allowed to sign. The same
English word “representative” can refer to an authorized agent or a legal guardian, with
different proof requirements.

Practical illustration: Korea's Government24 guidance for housing-benefit applications
distinguishes the applicant from a proxy applicant and specifies identity evidence and
authorization documents for proxy filing. It also distinguishes applicant-provided documents
from information the officer may confirm through administrative data-sharing with consent.
These are procedure-specific conditions, not universal rules.

Identity and applicant

English B&:E ey
Applicant A (LABWIZA) AEsi
Representative REA (£WDITA) cH2| Q!
Legal representative EEREA (F5TUVDIC HEoiz|e
A)
Person granting authority FEE (WICAL®) (SITSITe]]
Person receiving authority  =F& (UwicAL») ENe][e]]
Applicant signature BFEABS (LAEWCALS  AEA MY
HLY)
Name as shown onidentity K ARRBBFECHOKS (FA  ANES7IM 4F
document ICADIZAL £ B3V ETVOD
L&)
Current address BEF (FAL®SL &) HEL

Why these fields matter
Applicant — The person seeking the service; not necessarily the person handing in the form.

Representative — A person acting on behalf of the applicant; authorization may need proof.

Legal representative — Authority arising under law, not simply a signed permission slip.
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Person granting authority — The person who authorizes another person to act.
Person receiving authority — The person receiving specified authority.

Applicant signature — Check whose signature is required; do not sign for another person
without authority.

Name as shown on identity document — Preserve spacing/order as required by the particular
procedure.

Current address — Distinguish present residential address from registered or correspondence
address.

Consent, permission and disclosure

English =SB st30f
Authorization letter / power FH(FIR (WCAL &£ 5) o|olx}

of attorney

Consent to collectionand  {AABROINE - FIBICEET S HARE £T 018 59
use of personal information AE (CLALL3IE5DOL®

SLd DEIICHATRE

S0)
Consent to information BRREAOEE (LL51E5 HEHMS 59
sharing TLEESADES L)
Mandatory field WAEER (V29I5H<) L 3s
Optional field FEBER (CALIS3H<) Me s
Declaration of truth BRERNBOREZR (LAZL<HW 7|Xf ApAL ol
£2DHh<KICA)
Seal / signature HEN - BL (B50VWA - L& Lio]. Mo

L)

Why these fields matter
Authorization letter / power of attorney — Specify the task authorized, date, parties and any
required signatures.

Consent to collection and use of personal information — Read purposes, recipients and
retention rather than treating every checkbox as mandatory.

Consent to information sharing — Distinct from allowing an agent to sign or submit an
application.

Mandatory field — If a seemingly irrelevant field is mandatory, ask how the office wants it
completed.

Optional field — Leaving it blank may be acceptable; distinguish from a required declaration.

Declaration of truth — A certification should not be signed until the statements can be
checked.

Seal / signature — Do not presume a seal or stamp is interchangeable with a signature.

Documents and evidence
English A#5E sHzof
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Supporting document TEER (L&S5HVLD & ZUNR

3)
Original document BX (IFAIFA) =
Photocopy EL (52L) A2
Certified copy REEShIEEL (CAL&ST A3 AR
ne>-oL)
Translation attached SRR (R RATASR) HASZ He
Issue date ®1TH (3>250) 2=
Date of submission 2HA (TLWLpD) M=
Receipt number SABES (SHDHEATS) Haus

Why these fields matter
Supporting document — Evidence for a particular fact; a list of examples is not always
exhaustive.

Original document — Ask whether it is inspected, retained, or returned.

Photocopy — A plain copy is not necessarily a certified copy.

Certified copy — Check which body must certify it; terminology varies by procedure.
Translation attached — Ask the accepted language and translator requirements.
Issue date — Different from submission date; may affect document validity.

Date of submission — Different from receipt/acceptance date.

Receipt number — Save screenshots or receipts; an upload confirmation may not mean formal
acceptance.

Money, notices and follow-up

English B&:E gt=0

Applicant bank account BEEAZREOOE (LAEWIC MAol Ho| Azt
AHWVWEDZ S5T)

Household members HES (B1-0WA) 7t

Dependent BREXRKE (3h&L5HhFL) o=

Notification address SBEISEER (0563 E LS EXgtg =4
L&)

Deadline IRHEARE (TWLWL w2 EITA) H=7|st

Correction request BEGRE (FELLSLY) HE QX

Fee waiver FHEHER (TISDh&5HDA 42 HA
L&)

Official confirmation S{IEERR - SIBRESR (STl FSESES IESE | i le] |

L&S®L s L bH<ICA)

Why these fields matter
Applicant bank account — Payment ownership requirements may differ; never publish full
account numbers in inquiries.

Household members — Household definitions vary with the program and jurisdiction.
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Dependent — Do not substitute a tax-law dependent definition into welfare eligibility.
Notification address — Where notices are sent may differ from residence address.
Deadline — Ask whether receipt by the agency or dispatch by the applicant counts.

Correction request — May request missing information rather than reject the application
outright.

Fee waiver — Do not assume exemption is automatic; verify eligibility.

Official confirmation — Exact document and legal effect depend on the agency.

Ten questions worth asking before signing or submitting
1. Am | listed as the applicant or as the representative?

FIZERFEA (LATWICA) TIHD. TREDBREA (FZLDICA) TIhH,

M= MEelo=Z 7| xl3l{oF StLte, OfL|H CHE|QIQ 2 7| A3H{OF SHLIR?

2. Does this application permit filing by a representative?
CORBIFREAN (FFULWDIZA) ICKBRHABHSNTULWETH,
o] AMH™2 2|2l H|Z0| 7Hs8H7tR?

3. Whose signature is required in this box?
CORICITHDERL (LLHWV) BUETID,
0| ZHoll= =712 MEO| HRoIte?
4. |s this consent optional, and what happens if | decline it?
CORE (E5W) BEE (ICAV) TIH. ABELAWVEE. E5HDEThH,
0| S2l= MEf AretI7tR? SOI5HK| Ao H O{EA| =[LtR?

5. Will you check this record directly, or must | submit it?
COEHIFITHHEAATHERTEETH. TNCHANIRHTIHNELHBD £TH,
Ol MJ= 7|20l M 2 &QIStLER, OfLIH M| 7t | ZdHof 5tLta?

6. Will my original document be returned, and when?
FEAR (FAIFA) IBREIETNETH. WORHITNE T,

HES SHYS = ALR? AN HetE(LtR?

7. What translation or certification is required for this specific document?
COEHICHELRIIR (1FAXK) P (ICAL&D) OREFEZHZ T T,
O] MF0l| ot HA.QIE S LM K.

8. Does the deadline mean you must receive it by that date?

RRHEERR (TWLWLwDEIFA) FTICEEL TVWBARELH D £IH%
HE7|8t7tR| 7| 2ol =&ksof 5t ?

9. Can | receive written confirmation of what remains missing?
TRELTVWREEEXE (RAL &) THRTEXEIH,

SRS NRE MHOR 2olst 4 QULtR?

10. Can you explain this field in plain language or arrange interpretation?
COEBZPETLVWEETHATSZH. @R (D5%<) ZFRLTWVWEEITFTHETH,

01 22 4|2 U2 MHGIHLL SAL XIe) FA 4 ULIR?
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Source notes and limitations
Official reference examples (checked 16 October 2026):

Korea Government24 — Housing benefit application:
https://www.gov.kr/mw/AA020InfoCappView.do?CappBizCD=16130000040

Korea Government24 — Proof of income application:
https://www.gov.kr/mw/AA020InfoCappView.do?CappBizCD=12100000021

Korea Government24 — Local tax certificate application:
https:.//www.gov.kr/mw/AA020InfoCappView.do?CappBizCD=13100000084

Examples are explanatory and do not reproduce complete third-party forms. Japanese
equivalents are language aids rather than claims that Japan uses identical institutions or
paperwork. Requirements change by service, status and jurisdiction. This is a 2026 reference,
not a continuously updated statement of the law. Confirm current instructions with the issuing
authority.
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